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IMonoxenune o SudaMoTEKE
1. Obmue MoJI0MKeHHs
1.1. Hacrosumee HIOJIOXKECHHE PerIaMeHTHpPYeT  JEATSIIBHOCTH 6ubnuoTeKn

MOY Bemaxocensckas CI (nanee — oGpa3osaTensHas oprauu3anus),

1.2. Hacrosmee IONOMXEHHE Pa3paboTaHO B COOTBETCTBHH ¢ (DelepamlbHEIM 3aKOHOM OT
29.12.2012 Ne 273-©3 «O6 obpasoBanuu B Poccuiickoit ®eneparmm», IIPHKa3OM
Muanxynetyper Poccua or 08.10.2012 Ne 1077 «O6 yrBepxnaennu Ilopsika ydera
JIOKYMEHTOB, BXOIMIIMX B cocraB OuOmmoreuHoro ¢oHza» ¢ yYeTOM IHCHEMA
MunoGpasopanua Poccurr ot 23.03.2004 Ne 14-51-70/13 «O IIpuMepHOM IIONOMKEHHH O
OubnroTeke 0611e00Pa30BATENLHOTO YUPEKICHADY.

1.3. bubnuorexa SBIAETCS CTPYKTYPHBIM IIOApa3AeicHueM 00pasoBaTebHON OpraHH3aLHY,
CO3ZIaHHBIM B IeNsx OOECIeYeHHs IpaBa YJacTHUKOB 00pasOBATENLHOTO Ipolecca Ha
GecmaTHOE N0J1b30BaHKe GHOTHOTEUHO-HHPOPMALMOHHEIME PECYPCAMHL.

1.4. Tlopsmox mone30BaHMS MCTOYHHKAMM WHGOPMAUMK, NEpeuyeHs OCHOBHBIX YCIyT H
YCIIOBHS HX IIPSHOCTABNEHHS ONPEACIIOTCA HACTOSIIMM IIONOXEHHEM O OHONHOTEKe M
IpaBUJIaMH [IOJB30BaHus OHOIHOTEKOM, YTREpKICHHBIMI PYKOBOAUTENEM 06pa3oBaTeNbHOIM
OpraHu3aIuH. '

1.5. Opranusanus o6CITy/KHBaHUS YIaCTHHKOB 00Pa30BATENLHOTO IPOIECCA IPOM3BOANTCS B
COOTBETCTBHH C MpaBHIaMH TEXHHKH OE30IaCHOCTH H IPOTHBOIOXAPHBIMH, CAHHTAPHO-
THITMCHHYECKUMH TPeOOBaHMSMHE.

2. Hesm, 3apaun, pyHKumu 6HOIHOTEKH

2.1. lUemu OUOGNMHOTEKH COOTBETCTBYIOT EJSIM 00PA30BATENHLHOM OpPraHu3allii i BKIIOYAIOT
B ccbs B TOM HHcne: GOpMHUpPOBaHHE OOIICH KyJIBTyPH JIMYHOCTH 00YYalONIUXCs HA OCHOBE
ycBOeHHs 0043aTeNBLHOTO0 MHHHMYMa COAEpXKaHus O0MmeoOpasoBaTeNbHbIX MPOTPaMM, HX
alanTalis K XW3HH B OOIIECTBE, CO3NAHHE OCHOBEI JUI OCO3HAHHOTO BHIGOpa H
MNOCNEAYIOMIET0 OCBOEHHS NPOMECCHOHANBHBIX 00pa30BaTENBHEIX NPOTPaMM, BOCIIHTAHHE
TPaXKIAHCTBEHHOCTH, TPYAOMOOus, yBaXXeHUS K IpaBaM M CBOOOAaM UENOBEKA, JIOOBH K
OKpYy:Karomei npupone, Poause, cempe, popMUpOBaHUE 3A0POBOT0 00pasa KU3HH.

2.2. 3anavamu GHOIHOTEKN 06Pa30BATENBHOM OPraHU3AUH SBIIAIOTC:



e olecreueHne y4acTHHKOB 00pa30BaTENbHOTO IMpoliecca JOCTYNOM K MH(OpMaIHH,
3HAHUAM, MJEsM, KYJIbTYpPHBIM LEHHOCTSIM IOCPEJICTBOM  HCIOJIb30BaHUS
610IMOTEeYHO-MH(POPMALTMOHHBIX PECYPCOB 00pa30BaTEIbLHON OpraHU3aIIH;

e IpHUBJICYEHUE  OOydarolMXcsi K  CHCTEMaTHYeCKOMY  4YTEHUI0  Yy4eOHOW,
XyI0KECTBEHHOH, HAyYHO-IIOIIYJISIPHON JIUTEPATYPHI;

e COJEHCTBME  PpA3BUTUIO  [I03HABATEJIbHBIX  HMHTEPECOB U CIOCOOHOCTEH
oOyyaromxcs,

e 00ydyeHHEe OCHOBaM OMOIMOTEUHO-OMOIMOTpadUuecKOr IPaMOTHOCTH,

e COJCHCTBHE NENArOrMYecKMM pabOTHHKaM B MOAOOpPE HAyYHO-METOAUYECKOMN
JUTEPATyphl, THPOPMHUPOBAHUE O HOBBIX MOCTYIUIEHUSX B OMOINOTEUHbIH (QOHA;

e COBEPIICHCTBOBAHUE MPEIOCTABISIEMbIX OMOIMOTEKOM YCIYT Ha OCHOBE BHEIPEHUS
HOBBIX MH(OPMALMOHHBIX TEXHOJOTMH U KOMIBIOTEpU3aluu OHOIMOTEUHO-
UH(POPMALIMOHHBIX TPOLECCOB, (opMupoBanue KOMQPOPTHOH OHOIMOTEUHOM
Cpebl.

2.3. bubnroTteka BBINOIHACT ceayromue GyHKIUu:

2.3.1. ®opmupyet GoHa OMOIHMOTEUHO-UHPOPMALIMOHHBIX PECYPCOB 00pa3oBaTEIbHON
OpraHHU3alLuH:

e KOMIUIGKTYET OCHOBHOW (DOHJ Y4YEOHBIMH, XYJOXKCCTBEHHBIMH, HAYyYHBIMH,
CIIPABOYHBIMH, TIEIaTOTHYCCKUMH U HAyYHO-TTOMYJISIPHBIMU JIOKYMEHTAMH;

e YYaCTBYET B KOMIUICKTOBAHHH CIIEIIHATM3UPOBAHHOTO (POH/Ia y4eOHUKAaMU U3 YUCIIa
BXOJIAIINX B (heJepaibHbIi MepedeHb YIeOHUKOB, JOMYIICHHBIX K UCITOJIb30BAHUIO
NpU pean3aluyd UMEKIUX TOCYIapCTBCHHYIO aKKPEIUTAIMI0 00pa30BaTeIbHBIX
mporpaMM  HadajbHOTO OOIIETro, OCHOBHOTO OOINEro, CpeIHero oOIero
o0pa3oBaHus, U Y4eOHBIMH TOCOOHUSMH, JOMYIICHHBIMA K HCIOJb30BAHUIO TIPU
peanu3any yKa3aHHBIX 00pa30BaTEIbHBIX POTPaMM;

e akkyMynupyer (OHJ JTOKYMEHTOB, CO3/[aBacMbIX B 00pa30BaTEIbHOIN OpraHU3aluu
(myOnukanuii W paboOT TMeIaroroB 00Opa30BaTEIbLHONW OpraHW3aIluH, JIYYIIUX
HAay4YHBIX Pa0boT U pedepaToB yUaIIUXCs U 1p.);

e OCYIIECTBIISIET pa3MEUICHNE, OPTaHU3AIHNIO U COXPAHHOCTh JOKYMEHTOB,

e OpraHm3yeT W BeAeT CHpPaBOYHO-OMONHMOrpaduyecKkuil ammapaT. KaTajoru
(anaBUTHBINA, CHUCTEMATHYECKUI), KapTOTeKH (CHCTEMATHYECKYH) KapTOTEKY
CTaTel, TeMaTHYeCKHe KapTOTEeKH), SJEKTPOHHBIA Karajor, 0a3bl JaHHBIX I10
npod o 00pa3oBaTeILHON OpraHU3aluH.

2.3.2. OcymiectisieT quddepeHIMpoBaHHOE OUOINOTEYHO-MH(POPMAITMOHHOE
oOciTykKMBaHUE 00yYarOIINXCS:

e TpenocTaBisieT MHPOPMAIIMOHHBIE PECYPCHI HA Pa3INYHBIX HOCUTENSX;

e oOpraHuzyer oOyueHHe HaBbIKaM HE3aBUCHUMOTO OMOJIMOTEYHOrO MOJb30BATENS U
notrpedurens nHGoOpMaluu, CoIEHCTBYET UHTErPAallii KOMILJIEKCA 3HAHUM, YMEHUM
Y HaBBIKOB pabOThI ¢ KHUTOM M HH(pOpMaILUEH;

e OKa3bplBaeT MHGOPMAIMOHHYIO MOJJAEPKKY B PEUIEHHM 3a]ad, BO3HUKAIOUIUX B
nporecce  yueOHOH, camMooOpa3oBaTeNbHOM W JIOCYrOBOH  JI€ATEIILHOCTH
oOydJaronuxcs,

e OpraHM3yeT MAacCOBbIE MEPOINpPUATHUS, OPUEHTHPOBAHHBIE Ha pa3BUTHE OOUIeH u
YUTATEIbCKON KYJIbTYphl TUYHOCTH;

e COJEHCTBYET IEAAaroruuyeckKuM pabOTHHKaM B OpraHM3aldd 00pa3oBaTeIbHOTO
mporiecca v 10cyra o0yJaronuxcs.



2.3.3. Ocymiectisier quddepeHIpoBaHHOe OUOINOTEYHO-HH(POPMAITHOHHOE
o0CcITy>)KMBaHUE TIEAArOTHYECKUX paOOTHUKOB:

e BBUBISICT MH(OPMAIIMOHHBIC OTPEOHOCTH M YJOBJICTBOPSET 3aIPOCHI, CBSI3aHHbBIC
¢ o0y4eHreM, BOCIIUTAHUEM 00yJaromuxcs;

e cozeiicTByeT NpO(eCCHOHANBHOW  KOMIICTEHIUH  II€aroros,  IOBBIILICHUIO
KBaIM(UKAIMHU, IPOBEICHHUIO aTTECTALNH;

e OCyIIECTBISICT TeKyluee WH(opmupoBanue (IHM HH(MOPMAIMHU, 0030pbI HOBBIX
NOCTYIUICHUH M yOJIMKAINK);

e CIOCOOCTBYET MPOBEACHHIO 3aHATHH 1O (QopMupoBaHHIO WH(OOPMAIIMOHHOM
KyJIbTYpPbI 00YYaIOLIUXCSI, SIBJISETCS 0a30i 115 IPOBEICHHS MPAKTHUSCKUX 3aHATHIA
110 paboTe ¢ HHPOPMALOHHBIMH PECYPCAMHU.

2.3.4. Ocymiectisier quddepeHIpoBaHHOE OMOINOTEYHO-HH(POPMAITIOHHOE
o0city)KMBaHHEe poauTeNe (3aKOHHBIX TPeCTaBUTENeH) 00y atOIIUXC s

e YIIOBJIETBOPSET 3aIPOCHI MOJIb30BaTENIeH U HH(POPMUPYET O HOBBIX MOCTYIIJICHUSAX B
OubImoTeKy;

e KOHCYJBTHpPYET II0 BOIPOCAM OpraHM3alMd CEMEMHOIO 4YTEHMs, 3HAKOMUT C
uH(OpManKel o0 BOCIUTAHUIO JIETEH;

e KOHCYJBTHUPYET 10 BOIIPOCAM Y4EOHbIX U3JaHUN AJI 00Yy4aroluXCsl.

3. Opranu3anusi 1eATeJIbHOCTH OHOJIMOTEKH

3.1. OOmee pyKOBOJACTBO [IEATEIBHOCTHIO OWOIMOTEKH OCYIIECTBISIET PYKOBOAMUTEINb
00pa3oBaTeNbHOIN OpraHU3aIyy.

3.2. HemocpencrBeHHOe  PYKOBOJACTBO  OMOJIMOTEKONM  OCYIIECTBISET — 3aBEAYIOLIUIN
OMOIMOTEKOM, KOTOPBIN Ha3HAYACTCSl PYKOBOIUTEIEM 00pa30BaTEIIbHON OpraHHU3aIlHH.

3.3. 3aBenyromuii OMOINMOTEKON HECET OTBETCTBEHHOCTh B MpeJiesiax CBOCH KOMIETEHIIMU 32
OpraHU3aIMIO U PE3YJIbTATHI ACATEIHLHOCTH OUOIMOTEKH.

3.4. 3amenyromuii OMOMMOTEKOW pa3pabaThIBaeT ¥ TPEACTABISIET PYKOBOJIUTEIIO
00pa3oBaTeNbHON OpraHU3alMK Ha YTBEPXKIEHUE CIEeTYIOIIe JOKYMEHTHI:

e TIOJIOKEHHUE 0 OMOIMOTEKe, MpaBUiia MOJIb30BaHUS OUOIHOTEKO;
e TIOJIOKEHUE O IUIATHBIX ycayrax OMOINOTEKH;
e TUIAHOBO-OTUYETHYIO TIOKYMEHTAIIUIO.

3.5. B coctaB OMOJIMOTEKU BXOIUT:

e a0OHEMEHT,;

oT1eN Y4eOHUKOB,;

otaen nHpopMaroHHO-01OIOorpadguueckoil paboTsl,
Me/uaTeKa.

3.6. bubmuoredyHo-uHPOPMAIIMOHHOE OOCTY)XKHBaHHE OCYIIECTBISETCS B COOTBETCTBHH C
1aHaMu paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTeNIbHON OpraHu3alllu.

3.7. bubnuoTteka BIpaBe NPeAOCTaBIATh IUIATHbIE OMOIMOTEUHO-UH(POPMALIMOHHBIE YCIYTH,
MepevYeHb KOTOPBIX ONPENEeNIeTCs] YCTaBOM 00pa30oBaTeIbHON OpraHU3allHH.



3.8. Pexum paGoTbl OHONMOTEKM ONpeAesseTcs 3aBeAyIOUMM OMOIMOTEKOM € ydeToM
pexxuma paboTsel 0Opa3oBaresbHOM opraHu3anuu. OAMH pa3 B Mecsll NpelycMaTpUBaeTCs
CaHUTAPHBIN JIeHb, B KOTOPBINA 00CITy;KHUBAaHHUE T0JIb30BATENCH HE POU3BOJUTCS.

4. Y4eT nocTynjieHus: U BbIOBITHS JOKYMEHTOB Ou0MoTedHoro gonaa
4.1. ITpuem n1oKyMeHTOB B ()OH OMOIMOTEKH BKIIIOYACT CICAYIOIINE ONEpaIiu.

e CBEpPKa IOCTYIUICHHH C IEPBUYHBIM YYETHBIM JIOKYMCHTOM (HaKjIaaHas, aKT),
BKITIOYAIOIUM CITHCOK MOCTYIMUBIINX JOKYMEHTOB;

e COCTaBJICHHE IEPBUYHOIO YYETHOIO JOKYMEHTa JUIs TOCTYIUICHUH  0e3
COIPOBOJUTENBHON TOKYMEHTALNH;

e perucTpamys MOCTYINHUBIINUX JOKYMEHTOB B PETHCTPAaxX CyMMAapHOI0, TPYIIIOBOTO U
unauBuayansHoro ydera (TOCT 7.0.93-2015 «bubnuoteunsiit poua. TexHomorus
(bopMHpPOBaHHUSY).

4.2. Tlpm mNONMOTHEHWH OCHOBHOTO OuONMHoTeyHOro ¢oHAA HEOOXOIUMO COOIIOIAThH
TpeboBanuss DenepanpHoro 3akoHa ot 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBHH
IKCTPEMHUCTCKON JEATENbHOCTUY». JIOKYMEHTBI, BKIIOUYCHHBIC B MEPEYCHb IKCTPEMHCTCKUX
MaTepHaJIoB, IPHOOPETATh 3aMPEIICHO, TPH BBISABICHUH UX B (DOH/IEC — H3BIMATh U3 JOCTYIIA.

4.3. Yuet u 06paboTKa JOKYMEHTOB OMOIMOTEYHOTO (POHIA.

4.3.1. Yyer u 06paboTKa JOKYMEHTOB OCHOBHOT'O ()OHJIa OCYIIECTBISETCS WHINBUAYAIbHBIM
criocoboMm. CBelneHUsT O TOCTYNHMBIIMX IIEYATHBIX JIOKYMEHTax BHoOciTca B «KHUTY
CYMMAapHOTO y4eTa JJOKYMEHTOB OCHOBHOTO (DOHIA».

[TocTynuBmIMM JOKYMEHTaM NPUCBAUBAIOT WHIAUBUAYAJIbHBI PpEruCTPallMOHHBIM HOMEp
(MHBEHTapHBI HOMEp WM WHOW 3HAK, MPUHSTBHIA B KaYeCTBE PETHCTPALIMOHHOIO HOMEpa,
CHCTEMHBIN HOMEp VIS SJICKTPOHHBIX JOKYMEHTOB) U IIH(P XpaHCHUS.

Peructpanmonnsle HomMepa M MWUQGPBl OTMEYAIOT B PETUCTPAaX HHAMBHUIYaJbHOTO YydeTa
JOKYMEHTOB — MHBEHTAPHON KHUTe, KApTOTEKE PErUCTpaIlK Ira3eT, )KypHaJoB, YUeTHOH 6a3e
JAHHBIX.

Bce sk3eMIuisippl NMPUHATBHIX H3AAHUKA MITeMHOENO0TCS. llltemnens ¢ HaMMEHOBaHHEM
o0pa3oBaTeNbHON OpraHu3alud JOJKEH OBbITh MPSIMOYTOJBHOM (OPMBI, pazMepoM He
oobie ueMm 1,5-4 cm.

[Itemmens CTaBUTCS HA 000POTE TUTYIBHOTO JHCTA (IPU OTCYTCTBHU THUTYJIBHOTO JIMCTa —
Ha TICPBOM CTpaHMIlE TEKCTa IMOJ 3ariiaBueM), Ha 17-il cTpaHHUIlEe TOJ TEKCTOM B JICBOM
HIDKHEM YTy U Ha 000poTe KakIoro nmpuioxkeHus. Ha Opomrtopax M sKypHaiax IITeMIIENb
CTaBUTCSI TOJIBKO Ha 00JI0KKE WIIM Ha IEPBOM CTPAaHUIIE TEKCTA.

CocraB ocHoBHOTO (oHAAa (UKCHPYETCS B KApTOYHOM ain(aBUTHOM KaTajore, B
ANEKTPOHHOU 0a3e JaHHBIX OMOTUOTEKH.

4.3.2. Yuer um oOpaboTka crnenuanu3upoBaHHoro ¢onaa. Crenuanu3upoBaHHBIA (GOHA
YUUTBHIBAETCSI U XPAHUTCS OTJIEIBHO OT OCHOBHOTO OUOIMOTEeYHOro hoH .



Yder NOKyMEHTOB CHEIMAIM3HUPOBAHHOTO (POHAA, KaK MHOTOIK3EMIUIIPHON JIMTEepaTyphl,
OCYILLIECTBIISICTCA TPYNIOBBIM CHOcOOOM U oTpaxkaercsi B «KHHMre cymmapHoro ydera
yueOHOro poHIa» U B KAPTOTEKE PETUCTPALIMOHHBIX KapTOUEK.

Ha xaxnoe HauMeHOBaHHE JOKYMEHTOB CIEHUATU3HPOBAHHOTO (POH/IA 3aBOAUTCS OTACIbHAS
yueTHasi kaprouka. Kaprouku c Oubnmorpaduyueckum omucaHueM H3ZaHUNA Y4eOHUKOB
paccTaBIAIOTCA B YYETHYIO KapTOTEKy MO KiaccaM, a BHYTPU KIJIACCOB — MO andaBuUTy
(dbamMunnii aBTOpOB WM 3aryiaBuid. [lJis KOHTPOJIS 32 COXPAHHOCTHIO YUETHBIX KapTOYEK OHU
perucTpupyroTcs B «OKypHase perucrpaiyy yIeTHBIX KapTOueK YUeOHHUKOBY.

Texuuueckas 00pabOTKa TOKYMEHTOB IIPElyCMAaTPUBAET CIIEAYIONINE OTepaliu;

e TIPOCTABIICHHE HA KAXIOM JOKYMEHTE IITEMITICsi OMOIMOTEKHM B COOTBETCTBUHU C
myHKTOM 4.3.1 HACTOSIIETO TOJIOKEHUS,

e YCTAaHOBIIEHHE CPEJCTB 3allUTHI OT yTpaThl (MATHUTHBINA JATYUK, PAAMO-YUIl, HHON
BUJI MAPKUPOBKH);

e WU3TOTOBJICHHE M NPHKPEIUICHHE K JTOKYMEHTY macrmopra ydeOHuka. Ilacmopr
ydueOHMKaA TPUKIIEUBACTCS Ha TOCIEIHEH CTpaHulle yuyeOHUKa. 3aroHsIeTCs MPHU
BBIIAY€e YUTATEIIO.

VY4er cnenuanu3upoBaHHOTO (pOHIA MpeaycMaTpUBaeT OTPaXKEHHE €ro COCTaBa B CIIPaBOYHO-
oubnuorpaduueckom ammapare OMOJIMOTEKH, B TOM YHCIIEC B 3JIEKTPOHHOM 0a3e TaHHBIX.

4.4. BriObITHE JOKYMEHTOB OMONMMOTEYHOTO (hOHIA.

4.4.1. ITpuuuHBl, IO KOTOPHIM JIOKYMEHT MOXET OBITh BBIBEJCH U3 COCTaBa OMOIMOTEYHOTO
¢dboHIa, BKIIOYAIOT B TOM YHCJIE BETXOCTh, JNCPEKTHOCTh, yCTapelOCTh IO COICPKAHHIO,
yrpary. HckiodyeHue JOKyMeHTa u3 OMOJIMOTEYHOTOo (OHIA MPOBOJUTCS HA OCHOBAHHHU
aHaJIM3a coCTaBa OMOJIIMOTEYHOTO (POHJIA M PE3YIIBTATOB €TO MPOBEPKH.

442, Iloxg BETXOCTHIO AOKYMCHTA IMOHHUMANOT PE3YyJIbTaT CCTCCTBCHHOI'O CTAPCHHUA HIIN
(1)H3PI‘-ICCKOFO HN3HOCA JOKYMCHTA.

4.43. Tlom nedeKTHOCTHIO JOKYMEHTa MOHMMAIOT YaCTHYHYIO WJIH TIOJIHYIO yTpary
JKCIUTyaTallMOHHBIX KAaU€CTB JOKYMEHTA B PE3YJIbTATE BHEIIHETO BO3/ICHCTBHUS.

4.4.4. Tlog ycTapenocThi0 MO COJAEP)KAHUIO MOHUMAIOT TOTEPI0 aKTYalIbHOCTH TEMAaTHKH,
MOATBEP)KIaEMYI0  OTCYTCTBHEM  CIOpOca  4HTareneil,  HeBOCTpeOOBAaHHOCTHIO B
nepepacnpeelieHUu U peaanu3aiiu.

4.4.5. Tlon yrtpaToil NOKyMEHTa IMOHUMAIOT €ro OTCYTCTBHE B (oOHJE OMOIMOTEKH IO
OpUYUHAM [OTEPH, XHIICHHS, OCICTBUIl CTUXUITHOTO, TEXHOTEHHOro (B TOM YHCIE
XaKepCKOil aTaku u HEBOCCTAHOBUMOTO COO0SI 3JIEKTPOHHOTO 000pyIOBaHUs) WIIN
COLIMAJILHOTO XapaKTepa, 10 HEyCTaHOBJICHHOM NpHUYUHE.

4.4.6. Tlpouecc HCKIIOYEHUS IOKYMEHTOB M3 (oHIa OUOIMOTEKH OCYLIECTBISETCS B
cootBeTcTBUH ¢ [lopsaKoM ydera TOKyMEHTOB, BXOASIIMX B COCTaB OMOIMOTEYHOTO (HOHIA,
YTBEPKJICHHBIM Mprka3zoM MuHkyinsTypsl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BpiObiTHE TOKYMEHTOB OMOIMOTEYHOTO (HOHJIA IPOU3ZBOAMUTCS B pE3ylIbTaTe HUX
CIUCaHUs KOMHUCCHEHN, CO3TaHHON PYKOBOJIUTENIEM 00pa30BaTeIbHONW OpraHn3aliy.



4.4.8. Yrunuzamusi CIHUCAHHBIX JIOKYMEHTOB OWOMMOTEeYHOro (OHAA TPOUZBOIUTCS B
COOTBETCTBHUHU C 3aKOHOJATEILCTBOM Poccuiickoit denepanni.

5. [IpoBepka 10KYMeHTOB OMOJIMOTEYHOTO (poHIA

5.1. [IlmanoBasgs mpoBepKa JOKYMEHTOB OHOIMOTEYHOro (OHIA TMPOBOAUTCS C
NEPUOIMYHOCTBIO OJIMH pa3 B IATh JIET HA OCHOBAaHUM TpaduKa MPOBEPKHU, YTBEPHKAECHHOTO
3aBEIYIOIINM OUOIMOTEKOM.

5.2. BaemmanoBas TmpoBepka JIOKyMEHTOB OuOnMoTeyHOro (HOHIA TPOU3BOJAUTCA B
00s13aTeIbHOM TOPSJIKE:

e TP MOCTYIUIEHUU HOBBIX IOKYMEHTOB B (DOHJ;

e IIpH BBISBJICHUU (PAKTOB XUIICHUS, 3II0YNOTPEOICHUS WK TIOPYU TOKYMEHTOB,;

e B cCllydyae CTUXUHHOTO OECTBUS, MOXKapa WIH IPYTHX YPE3BbIYAMHBIX CUTYALIUH,
BBI3BaHHBIX SKCTPEMAJILHBIMU YCIOBUSIMH,

e TIpU PeOpraHU3alliy WIN JUKBUJAIIMH 00pa30BaTEIbHON OpraHU3allHH.

5.3. Ilo uToramM mpoBepKW 3aBeayIOIMi OMONMMOTEKOH cocraBiseT akT. Ecim Kakue-To
JOKYMEHThl OTCYTCTBYIOT IO HEYCTaHOBJIEHHOM NpHYMHE, TO K aKTy HPUKIAABIBACTCA UX
CIIHCOK, B KOTOPOM (PUKCHPYIOTCSI CBEIEHHSI O KOJIMYECTBE JOKYMEHTOB OHOIMOTEYHOTO
¢boHa B HaJIMYUM M KOJIMYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCIIE IIO
HEYCTAHOBJICHHOHN NpUYMHE. B akTe Takxke yKa3blBaeTCsi HOMEp M JlaTa aKTa Ipelblaylen
IIPOBEPKH.

5.4. IlpoBepka OubnuoTeunoro ((oHAA Ha HaJUYKWE JIOKYMEHTOB, BKJIIOYEHHBIX B
denepanbHBId CIIHCOK AKCTPEMUCTCKUX MATEPHAIIOB, ONMYOJMKOBAHHBIA HAa OQPHUITMAITEHOM
caiite MunucrepctBa toctuniuu Poccuiickoit denepanuu, MPOBOAUTCI B COOTBETCTBUU C
OTJIETTbHBIM JIOKQJIbHBIM aKTOM 00pa30BaTEIbHOM OpraHU3aIiu.

5.5. Tlpu BbIsiBIEHHUH B Mpolecce MNpoBepku (OHAA OTCYTCTBYIOIIMX JTOKYMEHTOB U
HEBO3MOKHOCTH YCTAHOBJICHHSI BUHOBHBIX JIMIl YOBITKM TIO HEIOCTAadaM CITHUCHIBAIOTCS B
COOTBETCTBHUH C JIEUCTBYIOIIMM 3aKOHOAATEIbCTBOM.
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